
Red Cottage Montessori School 
Co-Lead Elementary Guide 

 

Job Posting: 
 

Job Details 

Title Co-Lead Elementary Guide  

Job-Type ¾ to Full Time  

License Minnesota Teaching License (Preferred) 

Experience 4-6 Grade Teaching Experience (Preferred) 

Pay Salaried - Pay is based on experience and qualifications 

 

Background 

Red Cottage Montessori School is a private non-profit Montessori school which was founded in 2011 and 

began with one Children’s House classroom of 7 students.  We have since grown to include a second 

Children’s House, Toddler and Elementary environment for grades 1-3.  At Red Cottage, the guides in 

each learning environment ensure that each child's developmental needs are being met in a caring, 

peaceful, non stressful manner.  Each class is specifically designed to engage children in freely chosen, 

hands on learning activities to increase their self awareness, self confidence, concentration, and 

independence.  This gives children the foundation for joyful, motivated, lifelong learning. 

 

Our Board of Directors has responded to the needs of our community and recently voted to start the two 

year Charter School application process for grades 1-6.   We are looking to hire a Co-Lead Elementary 

Teacher (1st-6th grade) for the 2020/21 school year with the intention of this person becoming the Lead 

Upper Elementary Guide (4th-6th grade) in the 2021/22 school year.  

 

Role Summary and Information 

● Co-Lead a peaceful, orderly, rich, nurturing classroom that cultivates children’s minds, hearts, 

and hands for lives of wonder, work, and love. 

● Foster relationships with students, staff and families to enable open and responsive 

communication about student growth and needs. 

● ¾ to Full-time role, exact schedule details to still be determined based on enrollment numbers. 

Work hours will vary with the published school calendar.  Full participation in the life of the school 

(staff meetings, fundraisers, training opportunities, parent education nights, etc...) is required.  

● Start date: In-house professional development begins in early/mid August.  



● Measures of success for position to include student academic growth, family satisfaction, 

observation feedback, performance evaluations, and related indicators. 

● Reports to the Head of School. Provides direction to Assistant Teacher, who is formally evaluated 

by school leadership. 

● Key relationships: Students and Families; Teachers; support staff. 

 

Key Responsibilities 

Planning and Instruction 

Work with Co-Lead Elementary Teacher to:  

● Prepare the environment: Plan and implement high-quality instruction for daily individual student 

lessons in alignment with Montessori Method. 

● Submit individual student lesson plans weekly for review and incorporate feedback into planning. 

● Regularly observe students to inform instruction.  Record daily observation notes and collect 

assessment data as needed. 

● Teach children of diverse needs in an inclusive environment; implement appropriate student 

accomodations and follow IEP goals with support of student support teams, such as the Red 

Wing School District’s Special Education Staff.  

 

Classroom Culture 

Work with Co-Lead Elementary Teacher and Classroom Assistant to:  

● Foster habits of excellence, including order and grace & courtesy, through schoolwide and 

classroom-level practices and rituals, such as connecting before redirecting using a warm and 

firm tone, matching children with works in the environment, tending the heart of virtue through 

presenting beautiful literature, and sharing responsibility for all our children. 

● Be a model of character and striving toward virtue for students. 

● Supervise students within the classroom and outside of the classroom: on the playground, during 

bathroom breaks, at lunch time and on field trips. 

 

Family Communication 

Work with Co-Lead Elementary Teacher to:  

● Lead classroom family communication and meetings. 

● Prepare progress reports to share what students are doing in class. 

 

Professional Development and Relationships 

● Work with Co-Lead Elementary Teacher and classroom assistant daily to provide student 

updates, collaborate on activities and other team planning as needed. 



● Fully participate in staff meetings, training, team planning, and other professional development 

opportunities. 

● Other duties as assigned by the Head of School 

 

Qualifications and Traits 

● A minimum of 3 years teaching experience, preferably in grades 4-6. 

● Montessori experience is not required but is a plus. 

● Interest in and Commitment to Montessori 

● Knowledge of curriculum content and children’s developmental needs 

● Must be willing to obtain your Upper Elementary Montessori Diploma, if not already received. 

You will work with the Head of School to determine the best program and timeline to do this.  

● Willing to serve all children, regardless of background or needs, in an inclusive and supportive 

setting. 

● Work collaboratively, with a growth mindset.  Give and receive feedback in a positive manner. 

● Warm and firm demeanor 

● Flexibility, initiative, and personal responsibility to work in fast-paced, startup environment 

● Love of learning 

 

Compensation 

● Salary is competitive with nearby private schools. 

● Paid sick leave and vacation days. 

● Ability to enroll in group health plans at discounted rates. 

● Eligible for increase with completion of Montessori Training 

 

Application Process 

Interested candidates should submit their Resume, at least three references, and a cover letter (required) 

explaining why you would be a good fit for this position to info@rcmontessori.org.  You can learn more 

about our school at www.redcottagemontessori.org.  Please direct any questions to Kai Rodgers, Head of 

School, at kai@rcmontessori.org.  Red Cottage Montessori does not discriminate on the basis of race, 

color, gender, handicap, age, religion, sexual orientation, or national or ethnic origin. 

 

Applications accepted 02/06/2020 until 03/13/2020.  Interviews will begin at the end of March. 
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