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WELCOME! 
 
Welcome to Red Cottage Montessori. We look forward to getting to know your family and 
building a partnership to best support your child’s development! This handbook is 
designed to acquaint you with our programs and procedures. If the information you need is 
not in this book, please do not hesitate to contact the school.  
 

MISSION 
The mission of Red Cottage Montessori is to serve the greater Red Wing area, to fully 
embrace children’s natural desire to learn and to empower them to grow to their full 
potential by implementing the principles of Dr. Maria Montessori and her method of 
education.  
 

OPERATION 
Red Cottage Montessori is a private, non-profit school for children ranging in age from 18 
months - 4th Grade, in three multi-age settings.  For the 2020/21 school year, RCM is 
licensed to serve 55 children ages 18 mos - kindergarten and also runs an elementary 
program recognized by the MN Department of Education. If you would like to review a 
copy of RCM Program Plan, please contact Kelsie Kuyath.  
 

PHILOSOPHY 
The children of Red Cottage Montessori will learn in an authentic Montessori classroom, 
inspired by the educational philosophy of Maria Montessori. Montessori fervently believed 
that children have an inner force that gives them the power and drive to achieve their full 
potential by actively engaging with their environment. When children are given the proper 
measure of guidance and freedom, this inner force enables them to focus on what they 
need to know and they learn with wonder, joy, and confidence.  
 
A vital part of the Montessori approach is a carefully prepared environment that is beautiful 
and orderly. It includes didactic materials designed to meet the needs of each child at his or 
her particular level of development. The well-trained adult serves as the key link between 
the child and the environment. Through skilled observation, the adult is prepared to offer 
children instruction that will stimulate their interest and guide their activity at an 
individualized pace.  
 
Like Dr. Montessori, we recognize that education requires an ethical environment in which 
the values of the community are respected and the worth of the individual protected. Our 
philosophy includes the cultivation of the following values: self-reliance and hard work, 
respect for other people, respect for the environment, international and interpersonal 
peace and appreciation of the creative power manifested in the universe. Through the 
learning process, each  adult assists the child at all ages to become more independent and 
answer the request, ‘Help me do it myself.’  
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SCHOOL PROGRAM INFORMATION 
 

GENERAL POLICIES 
RCM adheres to the Minnesota Department of Human Services guidelines for policies and 
procedures. If you would like to review a copy of all policies and procedures, please ask 
Kelsie Kuyath.  
 

SCHOOL HOURS 
8:00 am -  3:15 pm M-F Staff dayΟ 
8:20 am - 8:30 am  Student drop off time 
8:30 am - 11:30 am M-F  Half Day Toddler & Children’s House  
8:30 am - 3:00 pm M-TH  Full Day Toddler, Children’s House & Elementary 
8:30 am - 11:30 am Friday  Full Day Toddler, Children’s House & Elementary 
 

TIER 1 CHILDCARE- FRIDAY’s 11:30am-3pm 
Tier 1 childcare will be provided on Friday’s from 11:30am-3pm.  Families are sent email 
notifications regarding their placement in this program, including their waiting list status, if 
applicable. Space is limited to 18 children.  This program will be located in Cottage 4 (for 
children who nap), outdoors & in Cottage 6.  All non-napping children will be encouraged 
to wear a face covering as this is an intermixing group.  Staff will do their best to maintain 
social distancing at all times during this program.  All licensing, health & safety and 
cleaning policies will be followed in this program. 
 

SCHOOL CALENDAR 
Red Cottage Montessori loosely follows the Red Wing Public School District calendar. The             
calendar for the current school year is posted on the Red Cottage website. 
 

TUITION 
The tuition for half day programs is $5,175 per school year and full day programs is $7,200 
per school year.  Red Cottage Montessori offers scholarships.  Scholarship applications are 
due by April 1, 2020 for the 2020/21 school year.  Late applications will be accepted if funds 
are available.  Please see your Financial Agreement for additional tuition, late fees, 
scholarship and payment information.  If you need a copy, please contact Kelsie Kuyath. 
 

PARENTS SERVICE COMMITMENT 
It is vitally important to have parents of Red Cottage Montessori students engaged in                           
activities that will support the sustainability of the school. We are a non-profit school and                             
your volunteer hours ensure we can keep tuition as low as possible. In keeping with this                               
standard, you will be expected to contribute your time and talent to help the school                             
achieve its operational and academic goals through fundraising and other activities to help                         
maintain facilities, purchase new teaching materials, equipment, programming               
opportunities and tuition scholarships. 
 
Each family (1 adult per household) is required to commit to volunteering a MINIMUM of                             
40 hours per school year.  Please track your volunteer hours. 
 
2020/21 Volunteer Coordinator: 
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Kelsie Kuyath 
kelsie@rcmontessori.org 
651-327-2468 (office) 
651-380-2239 (cell) 
 
Red Cottage does offer a buyout option for families who do not want to or are unable to                                   
volunteer at least 40 hours of their time. The buyout fee for 2020/21 is $500. This amount                                 
was calculated by our Board of Directors by estimating the costs we would have if parents                               
did not volunteer & we had to pay staff or professionals to complete the tasks & then                                 
divided over the # of children at Red Cottage this year. If you choose not to buy out at the                                       
beginning of the school year and then do not fulfil your contractual agreement with Red                             
Cottage, you will be billed for a prorated amount determined by the Head of School and                               
Volunteer Coordinator based on any hours you did contribute and if no hours were                           
contributed you will be billed the full $500.   
 
 

PHOTO RELEASE 
From time-to-time Red Cottage Montessori will take photos of children interacting with 
one another, playing outside, working on a project, and/or perhaps participating within a 
group.  By signing the Enrollment Contract and Questionnaire, parent(s) give RCM 
permission to use any photo that includes their child for the purpose of promoting Red 
Cottage Montessori in a variety of ways, but not limited to its website, facebook, pamphlets, 
posters, and local newspaper.  RCM will not publish or release the full name of children in 
the photos. If you choose to not release rights to photos of your child, please contact Kelsie 
Kuyath. 
 

ARRIVAL & PICK-UP PROCEDURES 
Class BEGINS at 8:30 am. Please be prompt!  Please understand that late arrival is disruptive 
to the class and to your child. If you need to be late, please call or text your child’s Lead 
Guide as soon as possible.  Please drop off and pick up your child in the designated area 
each day. Drop off will begin at 8:20am.  If you arrive early, do not drop your child off until a 
staff member has done their Health Screening as per our Health & Safety Procedures for 
Reopening On-Campus Classrooms. 
 
Please pick up your child promptly at his/her designated time. Morning children will be 
released at 11:30am and afternoon children will be released 3:00pm Monday-Thursday and 
11:30am on Fridays.  If you are running late for pickup, contact your child’s Lead Guide as 
soon as possible. We understand occasional weather, traffic or emergencies arise- if 
possible, please contact your child’s Lead Guide, ahead of time. 
 
Please understand and respect that the end of the day is staff time to clean up and prepare 
for the next day and your child’s staff will not have time to talk. At the end of class time, 
please wait in your car at the designated pickup area until your child is dismissed to you.  If 
persons other than parents will be picking up your child from school, they need to be on 
the permission form and at least 16 years old. We will release your child to only those 
persons you have listed. If there is any change in your child’s usual schedule, for the safety 
of your child, you must let Red Cottage Montessori know with a call to their Lead Guide. 
 
If you find it necessary to pick up your child before the scheduled time, PLEASE NOTIFY 
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THE SCHOOL by calling your child’s Lead Guide.  Please refrain from using cellphones 
during pick-up and drop-off. This is a time when your child needs your full attention to 
make successful transitions.Ο 
 

PARKING LOT ETIQUETTE & DROP OFF/PICKUP LOCATION 
Due to the size and orientation of our parking lot, drop off & pickup can be daunting. In                                   
the flow of traffic, you may stop once you reach the area marked drop off & pick up zone.                                     
You may let your child in or out of the vehicle at this point but you may not park there. At                                         
least 2 staff members will be present to help children quickly & safely exit their vehicles in                                 
the morning, beginning at 8:20am & no later than 8:25am. Please see our Health & Safety                               
Procedures for Reopening On-Campus Classrooms for more drop off and pick up                       
information, including Daily Health Screening information. 
 
If you arrive early for drop off, pickup or you have a meeting on-site, please do not park in                                     
staff parking or exit your vehicle. Please line up in the drop off & pick up line and wait for                                       
your child to be dismissed. 
 
We realize that this system is not perfect but we ask that families follow the ensure the                                 
safety of the children, staff and a smooth start & end to each day. 

 
PLAYGROUND USE BEFORE & AFTER HOURS 

Red Cottage Montessori is ONLY responsible for your children during their school hours,                         
which starts at 8:20am drop off time and ends at their designated time. The RCM Grounds                               
and Playground Equipment is off limits for before and after school use by families. 
 

ATTENDANCE POLICY 
Each child is expected to be in school daily and on time unless attendance is prevented by: 
1) an illness, 
2) a medical appointment, 
3) a family emergency, or 
4) severe weather 
5) other reasons need to be discussed with your child’s teacher 
 
If your child will be absent, late or picked up early, please call their Lead Guide as soon as                                     
possible. If you are leaving a message, please include your child’s name, the day they will                               
be absent/late/picked up early, and the reasoning. It is important that children of all ages                             
attend school regularly. It is also important that sick children remain home to recuperate                           
and not spread disease. Please see the Health & Safety Procedures for Reopening                         
On-Campus Classrooms for additional illness/exclusion policy information. 
 

RECURRING ATTENDANCE ISSUES 
If there is a recurring attendance issue, a meeting date and time will be setup with the                                 
child's parents/guardians and their teacher to discuss a solution. Additional steps may be                         
taken if attendance issues occur beyond this meeting, including but not limited to dismissal                           
from RCM.  
 
For Elementary students, school attendance is required in the State of Minnesota and                         
Minnesota law requires us to notify the parent(s)/guardian(s) if 3 or more unexcused                         
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absences have occurred. A truant is defined by state law, M.S. 260C.007, Subd. 19, as a child                                 
under the age of 16 years who is absent from school without lawful excuse for seven school                                 
days if the child is in elementary school or for one or more class periods on seven days if                                     
the child is in middle school, junior high school, or high school, or a child who is 16 or 17                                       
years of age who is absent from attendance at school without lawful excuse for one or more                                 
class periods on seven school days and who has not lawfully withdrawn from school. An                             
Elementary student is considered tardy/truant if he or she is absent from school 15 minutes                             
or more without an acceptable excuse. 
 

PARENT COMMUNICATION, VISITING THE SCHOOL & CONFERENCES 
Communication with parents and guardians is essential for the well-being of each child. 
The teacher welcomes communication from you.  Please schedule a time with your child’s 
Lead Guide, in advance.  Parents are always welcome at Red Cottage Montessori however, 
for the safety of our staff & students, they must check in at the Office (Cottage 6) to have a 
health screening.  If you would like to make an appointment for a formal observation, 
please CALL THE OFFICE IN ADVANCE or email your child’s Lead Guide. You will need to 
review a copy of the Observation Guidelines before your observation time begins. These 
guidelines help you observe in the classroom without affecting the rhythm and 
independence of the children’s activities.  
 
Parent-Teacher conferences will be held twice a year. This gives both parents and the 
teacher a chance to look at the strengths and progress of their child. If there are concerns, 
these can be addressed at this meeting. Conferences will include a written assessment of 
each child’s intellectual, physical, social, and emotional development.  Parents and teachers 
are encouraged to hold other meetings if there are concerns.   
 

LUNCH & SNACK 
Please pack a snack, lunch and reusable waterbottle for your child daily. It is important to 
consider nutrition when planning your child’s lunch. Protein, fruit, vegetables, and grains 
need to be included daily. Red Cottage strives to be sugar-free and environmentally 
friendly.   In keeping with our goals, sugar snacks or juice boxes packed will be sent home 
unopened..  Food should arrive packed in reusable containers. All uneaten food and any 
packaging trash will come home in your child’s lunchbox.  Additionally your child should 
bring two reusable cups and a cloth napkin daily.  All children are welcome to stay for 
lunch.  
 

BIRTHDAYS & HOLIDAYS 
We celebrate each child’s birthday in the Children’s House and Elementary House. In                         
Children’s House, your family will be invited to come for this special celebration. We will                             
discuss ideas for you and your child in preparation for this special day at Parent                             
Orientation. Houses celebrate students’ birthdays in various ways, your child’s teacher will                       
provide more information on this. If you would prefer we do not celebrate your child’s                             
birthday please let the school know at the beginning of each school year. While we do not                                 
celebrate religious holidays, we will celebrate the seasons and observe many holidays from                         
a cultural point of view. We may also introduce some non-religious activities that                         
correspond with holidays. If you prefer that your child not participate in these activities,                           
please inform us and we will plan alternate activities for him/her.   
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CLOTHING 
All children, including Toddlers, should wear comfortable clothes that they can easily 
manage in the bathroom. Children will be active at Red Cottage Montessori, using all sorts 
of materials including paint and polish. We highly recommend NOT sending children in 
‘special’ clothing of any sort. Please avoid clothing with television characters, as this can be 
distracting. Slippers/indoor shoes will be worn in the classroom, so please make sure your 
child has a pair that can be left at school.  Often children need a replacement pair mid-year 
as their feet grow or their slippers wear out. 
 
We will go outside every day we can, so it is important for your child to come prepared: 
boots, hat, mittens, snow pants, and coat on snow days, a raincoat and boots on rainy days, 
etc. Children will play outdoors if the temperature combined with the wind chill is 5 
degrees F or warmer. Please label everything that can become detached from your child! 
There is a lost and found box kept at school, but we cannot ensure that all ‘lost’ items will 
find their rightful owner.  

DIAPERING 
If your child uses diapers, please  provide all diapering materials.  Please label all items with 
the child’s first & last name.  RCM adheres to the Minnesota Department of Human Services 
guidelines.  If you would like to review a copy of all policies and procedures, please contact 
Kelsie Kuyath.  
 

SUNSCREEN, BUG REPELLENT & MEDICATION USE 
Families must provide their own sunscreen and bug repellant.  Please label all items with 
the child’s first & last name.  During warm months, please apply sunscreen &/or bug spray 
at home before school.  RCM adheres to the Minnesota Department of Human Services 
guidelines.  If you would like to review a copy of all policies and procedures, please contact 
Kelsie Kuyath.  
 

TOYS & PERSONAL OBJECTS FROM HOME 
Red Cottage loves when children link home and school. However, we ask that toys and                             
personal objects be left at home. There are two main reasons for this: 1) we feel badly when                                   
something important goes missing and 2) things from home tend to lead to distraction                           
during our time at school. Each age group has different guidelines for share time that will                               
be discussed at Parent Orientation.. In keeping with Red Wing Public School                       
Violence/Weapons Policy, all toy guns and weapons must be left at home. 
 

FIELD TRIPS 
Field trips are not a planned part of Montessori education until Elementary. If a ‘going out’                               
opportunity arises, you will receive a permission slip to complete and return in order for                             
your child to participate. If there are any fees for a Field Trip, please return the fee along                                   
with the permission slip or by the indicated due date for your child to be able to participate.                                   
Red Cottage Montessori has created a Field Trip Scholarship Fund for the 2020/21 school                           
year. If you are unable to cover the full cost of your child(ren)s field trip, please contact                                 
Kelsie Kuyath to see if you qualify for a Field Trip Scholarship. 

PETS 
We  have pets in our classrooms. If a child would like to bring his/her pet to share with their 
class, please notify the teacher ahead of time to make proper arrangements. For safety 
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